Write the following terms in complete sentences or in a story
NOT use the definition of the word as your sentence.
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AddressBlock

Data source

Main document
Merge

Merge field code
Placeholders
Portrait orientation
Quick parts

Record

. Template

. Block business letter
. Delivery address

. Enclosure notation
. Format

. Letterhead

. Logo

. Margin

. Memorandum

. Personal letter

. Resume

. Return address
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. Underline the vocabulary word. DO



